[image: image1.png]


[image: image2.png]


[image: image3.png]


[image: image4.jpg]



IF YOU IDENTIFY SMOKE / FIRE –


 FOLLOW THESE STEPS:





Do not panic.


Raise the alarm by using the 2 way communication system.


Ring operator (Number 0)


Identify yourself


Give the exact location of fire


Nature of Fire.


If possible, fight the fire ensuring your safety, if not; wait for the fire team’s arrival for any help.


If evacuation call is given, then rush through the fire exit stairs to the ground floor into open space.





WARNING: USE ONLY STAIRS NEVER AN ELEVATOR
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FOR ALL EMPLOYEES





FIRE 








Assist any associate in danger only if safe to do so.


Close the Door


Press the nearest fire alarm button


Ring the emergency numbers 7551 / 1010


Evacuate to the safe assembly area


Remain at Safe assembly area and ensure everybody is accounted for


























DO NOT USE WATER TYPE AND FOAM EXTINGUISHER ON ELECTRICAL FIRE











�





FOR ALL EMPLOYEES





EVACUATION





On Being given and Alert Signal


Stop what are you doing and listen the message carefully.


Secure confidential and valuable items


Listen for, and follow instruction of Floor Warden


On Being given and Evacuation Signal


Leave the building via the designated Exit (Nearest Staircase)


Proceed to the Safe Assembly Point.


Take a Head Count


Report for Missing associate


Remain there till further instruction.





WARNING: IN CASE OF FIRE ALARM DO NOT USE ELEVATORS. DO NOT RUN, WALK SPEEDLY.
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